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Preparing your work –  good practice  
 
If you receive help and guidance from someone other than  your teacher, you must  tell your teacher 
who will then  record the nature of the assistance given to you.  
 
If you worked as part of a group on an assignment, for example, undertaking field research, you must 
each write up your own account of the assignment.  Even if the data you have is the same, the 
description of how that data was obtained and the conclusions you draw from it should b e in your own 
words. 
 
You must meet the deadlines that your teacher gives you.  Remember - your teachers are there to 
guide you.  Although they cannot give you direct assistance, they can help you to sort out any 
problems before it is too late.  
 
Take care of your work and keep it safe.  
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