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1. Statement of Intent

At Hope Sentamu Learning Trust, we understand that good behaviour and discipline is essential for promoting a

high-quality education.

Amongst other disciplinary sanctions, the Trust recognises that suspension and



2.3. This policy operate



● Considering parents’/carers’ representations about suspensions and permanent exclusions within 15
school days of receiving notice if the appropriate requirements are met.

● Where a suspension or permanent exclusion would result in a pupil missing a public examination or

test, considering the exclusion before this date.

● Considering whether it would be appropriate for a pupil to be permitted onto the school/academy

premises to sit the public examination or test.

● Considering the reinstatement of an permanently excluded pupil.
● Arranging the representation meeting at a time and date convenient to all parties, but in compliance

with the statutory time limits.

● Adhering to its responsibilities to consider the reinstatement of pupils.
● Considering the interests and circumstances of the suspended or permanently excluded pupil,

including the circumstances in which they were suspended / excluded, and have due regard to the

interests of others at the school/academy.

● Using the civil standard of proof (based on the ‘balance of probabilities’, it is more than likely that the
fact is true) when establishing the facts relating to a suspension/ exclusion.

● Ensuring clear minutes are taken of the representation meeting.
● Noting the outcome of the representation meeting on the pupil’s education record, along with copies

of relevant papers for future reference.

● Notifying the pupil’s parents/carers, the Headteacher/Principal and LA of its decision and the reasons
for it, without delay.

● Where appropriate, informing parents/carers of where to apply for an Independent Review Panel.

● Informing parents/carers of relevant sources of information.
● Ensuring a pupil’s name is removed from the school/academy admissions register, where appropriate.

● The Headteacher/Principal will arrange for a Clerk from the Governance Service to clerk the
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● Verbal abuse or threatening behaviour against an adult
● Use, or threat of use, of an offensive weapon or prohibited item
● Bullying
● Discriminatory abuse, e.g. racist, homophobic, biphobic, transphobic or ableist abuse

4.3. Pupils can be suspended on a fixed-period basis, i.e. for up to 45 school days within a year, or

permanently excluded. Similarly, pupils can



5.7. The headteacher will report the number of suspensions and exclusions that have been cancelled,

alongside the circumstances around and reasons for cancellation, to the LGC once per term, to allow the

LGC to have appropriate oversight.

5.8. All suspensions and exclusions will be formally recorded on the school’s pupil information system.

6. Factors to Consider When Suspending or Excluding a Pupil

6.1. When considering the suspension or exclusion of a pupil, the headteacher will:

● Allow the pupil the opportunity to present their case once evidence has been collected.

● Take into account any contributing factors that are identified after a case of poor behaviour has

occurred, e.g. if the pupil’s wellbeing has been compromised, or they have been subjected to

bullying.

● Take into consideration whether the pupil has received multiple suspensions or is approaching the

legal limit of 45 suspended days per school year, and whether suspension is serving as an effective

sanction.

● Consider early intervention to address underlying causes of disruptive behaviour, including liaising

with external agencies, to assess pupils who demonstrate consistently poor behaviour.

● LAC
● Pupils eligible for FSM
● Pupils with SEND

6.2. The headteacher will consider avoiding excluding LAC, those with SEMH issues or pupils with an EHC

plan. Where any member of staff has concerns about vulnerable pupil groups and their behaviour, they

will report this to the headteacher, who will instigate
who
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8.2. The headteacher will inform the parents/carers in writing (or electronically if written permission has

been received from the parents/carers for notices to be sent this way).

8.3. Where the pupil is of compulsory school age, the headteacher will inform the parents/carers by the end

of the afternoon session that for the first five days of the suspension or exclusion (or until the start date

of any alternative provision or the end of the suspension, where this is earlier), parents/carers are legally

required to ensure that their child is not present in a public place during school hours without

justification, and that parents/carers may receive a penalty fine if they fail to do so.

9. Duty to Inform the LGC, LA & Trust

The headteacher will inform the LGC, Trust, without delay, of the following:

● Any permanent exclusions (including where a suspension is followed by a decision to permanently

exclude the pupil)

10. Duty to Inform Social Workers

10.1. When a pupil has been suspended or excluded, the headteacher will, without delay, notify the pupil’s

social worker, if they have one.. This notification will include the period of any suspension and the

reasons for suspension or permanent exclusion.

10.2. Social workers will also be informed when a meeting of the LGC is taking place, and will be invited to

attend the meeting should they wish to do so.

11. Arranging Education for Suspended and Excluded Pupils

For any suspensions of more than five school days, the LGC will arrange suitable full-time education for the pupil,

which will begin no later than the sixth day of suspension. Where a pupil receives consecutive suspensions, these

will be regarded as cumulative, and full-time education will still have to be provided from the sixth day of

suspension. For exclusions, full-time education will be provided for the pupil from the sixth day of exclusion.

12. Considering Suspensions and Exclusions

12.1. The LGC will consider any representations made by parents/carers regarding suspensions and exclusions.

12.2. Parents/carers and, where requested, a friend or representative, the headteacher, and a member of the

LA will be invited to attend any consideration of suspensions and exclusions and will be able to make

representations. Any meeting to consider reinstatement of a pupil will be arranged at a date and time

convenient for all parties, and in compliance with any statutory time limits.
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● Of the role of the SEND expert that will attend the review.

● That they are required to make it clear if they wish for a SEND expert to attend the review.

● That they may appoint someone at their own expense to make represe



16. Independent Review P





● Understand any variations in the rolling average of permanent exclusions to ensure they are only

used when necessary.

● Gather information on where pupils are receiving repeat suspensions.
● Evaluate interventions in place to support pupils at risk of suspension and exclusion, including where

there are patterns which may indicate that certain policies and support measures are or are not

working.

23. Monitoring and Review

This policy will be reviewed annually by the Trust.

Suspensions and Permanent Exclusions Policy - Version 3 15



Appendix A - Permanent Exclusion Pack Checklist

When considering a Permanent exclusion for a pupil in your school/academy, the following information should be

gathered and presented as follows:

Section 1: Information about the Suspension

1. Copy of the letter to parents/carers/carers informing them of the permanent exclusion

2. Headteacher/Principal statement

● This should include any background or overview of behaviours and support that the school/academy

have put in place for the pupil.

3. Chronology of events

Section 2: Background Information

1. Record of any previous Fixed-Term suspensions

2. Letters to the parents/carers/carers regarding the previous Fixed-Term suspensions

3. Reintegration meeting minutes from the previous Fixed-Term suspensions issued

4. Record of attendance

5. Academic Reports

6. Behaviour reports

Section 3: Evidence relating to the permanent exclusion

1. Witness statements

2. Student voice/account of the event

Section 4: Evidence related to support offered

1. Support strategies and interventions log where applicable

2. Pastoral support plan/student passport where applicable

Section 5: Any other additional information that needs to be considered

Suspensions and Permanent Exclusions Policy - Version 3 16



https://www.gov.uk/courts-tribunals/first-tier-tribunal-special-educational-needs-and-disability
https://www.gov.uk/courts-tribunals/first-tier-tribunal-special-educational-needs-and-disability


the school/academy to arrange a suitable alternative date and time. The purpose of the reintegration interview is

to discuss how best your child's return to school can be managed.

You also have the right to see a copy of [Pupil's Name]'s school record. Due to confi

https://www.gov.uk/government/publications/school-exclusion
https://councilfordisabledchildren.org.uk/information-advice-and-support-services-network/about
https://councilfordisabledchildren.org.uk/information-advice-and-support-services-network/about
mailto:schoolexclusions@nas.org.uk
http://www.ipsea.org.uk/


Letter Two - Fixed Term Suspension (6 - 15 days)

To be used for a fixed-term suspension of more than 5 schools days in one term, or where cumulative days

excluded in the term are between 6 and 15 days in total. If the total days excluded in the terms totals more than

15 days please use Letter 3.

Dear [Parent's/carer’s name]

I am writing to inform you of my decision to exclude [Pupil's Nre



http://www.gov.uk/government/publications/school-exclusion)%3B
https://councilfordisabledchildren.org.uk/information-advice-and-support-services-network/about
https://councilfordisabledchildren.org.uk/information-advice-and-support-services-network/about
mailto:schoolexclusions@nas.org.uk
http://www.ipsea.org.uk/


Letter Three - Fixed te



https://www.gov.uk/government/publications/school-exclusion
https://councilfordisabledchildren.org.uk/information-advice-and-support-services-network/about
https://councilfordisabledchildren.org.uk/information-advice-and-support-services-network/about
mailto:schoolexclusions@nas.org.uk
http://www.ipsea.org.uk/)
http://www.ipsea.org.uk/)


Letter Four - Meeting Invitation (Suspension of 15 days plus)

Letter from the Clerk inviting



http://www.gov.uk/government/publications/school-exclusion)%3B
https://councilfordisabledchildren.org.uk/information-advice-and-support-services-network/about
https://councilfordisabledchildren.org.uk/information-advice-and-support-services-network/about
mailto:schoolexclusions@nas.org.uk
http://www.ipsea.org.uk/)
http://www.ipsea.org.uk/)


……………………………………………………………………………………………………

……………………………………………………………………………………………………

* please delete as applicable

Signed:………………………………………………………………………………….
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Letter Five - Permanent Exclusion

Letter from the Headteacher/Principal notifying a Permanent Exclusion

Dear [Parent's/Carers Name]

I regret to inform you of my decision to exclude name of pupil permanently from

This means that name of pupil will not be allowed back to the academy pending a meeting of the Discipline Panel

of the LGC. Alternative arrangements for name of pupil education will be made. In the first instance we will set

work for name of pupil and would ask you to ensure this work is completed and returned to school for marking. A

representative from the Local Authority will be in touch in relation to work provision from day 6 of this exclusion.

I am required by law to inform you that name of pupil is not permitted to be present in a public place during the

hours of Time to Time. Any parent/carer who fails to comply with this duty without reasonable justification

commits an offence and may be given a fixed penalty notice or be prosecuted.

I realise that this exclusion will be upsetting for you and your family, but the decision to exclude name of pupil has

not been taken lightly. Name of pupil has been excluded permanently for reason for exclusion. .As a result of this

we have decided to permanently exclude them/her/him from School / Academy.

As this is a permanent exclusion the Discipline Panel of the LGC will meet to consider the exclusion. At the review

meeting you may make representations to the Committee if you wish to do so and ask them to reinstate name of

pupil. It is strongly advised that you and name of pupil attend the meeting to allow you to describe any

extenuating circumstances which may account for this behaviour. The LGC Committee has the power to reinstate

name of pupil immediately or from a specified date, or, alternatively, they have the power to uphold the exclusion

in which case you may have the decision reviewed by an Independent Review Panel. If you wish to make

representations to the Committee and wish to be accompanied by a friend or representative please contact the PA

to Principal, Name of PA on Telephone Number or email email address, as soon as possible.

Name may also be involved in this meeting to speak on his behalf if it is appropriate, taking into dask
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You have the right to see name of pupil academy record. Due to confidentiality restrictions, you must notify me in

writing if you wish to be supplied with a copy of this.

Further guidance can be obtained from the exclusions guidance published by the Department for Education

(https://www.gov.uk/government/publications/school-exclusion).

You can also obtain impartial advice from a number of sources including:

● a link to this statutory guidance on exclusions – September 2017
(https://www.gov.uk/government/publications/school-exclusion);

● a link to sources of impartial advice for parents/carers such as the Coram Children’s Legal Centre

(www.childrenslegalcentre.com), or ACE Education (http://www.ace-ed.org.uk) and their advice line service

on 03000 115 142 on Monday to Wednesday from 10 am to 1 pm during term time); and

● [where considered relevant by the head teacher], links to local services, such as), SENDIASS, Special

Educational Needs Information Advice and Support Service (formerly known as the local parent partnership)

(https://councilfordisabledchildren.org.uk/information-advice-and-support-servicesnetwork/about ), the

National Autistic Society (NAS) School Exclusion Service (England) (0808 800 4002 or

schoolexclusions@nas.org.uk, or Independent Parental Special Education Advice

(http://www.ipsea.org.uk/).

Yours sincerely,

[Name]

Headteacher/Principal
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Letter Six - Notification of Permanent Exclusion Panel Meeting

Letter from the Clerk for a



For your information the following sources of advice are available to you:

● Early Help Team, at North Yorkshire/City of York/Hull City Council (delete as appropriate)

● a link to this statutory guidance on suspensions – September 2017

(https://www.gov.uk/government/publications/school-suspension);

● a link to sources of impartial advice for parents/carers such as the Coram Children’s Legal Centre

(www.childrenslegalcentre.com), or ACE Education (http://www.ace-ed.org.uk) and their advice line service

on 03000 115 142 on Monday to Wednesday from 10 am to 1 pm during term time); and

● [where considered relevant by the head teacher], links to local services, such as), SENDIASS, Special

Educational Needs Information Advice and Support Service (formerly known as the local parent partnership)

(https://councilfordisabledchildren.

https://www.gov.uk/government/publications/school-exclusion
https://councilfordisabledchildren.org.uk/information-advice-and-support-services-network/about
https://councilfordisabledchildren.org.uk/information-advice-and-support-services-network/about
mailto:schoolexclusions@nas.org.uk
http://www.ipsea.org.uk/)
http://www.ipsea.org.uk/)


* please delete as applicable

Signed:………………………………………………………………………………….
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Letter Seven - Reinstatement

Letter from the Clerk informing parents/carers (Reinstatement)

Dear Parent's/carer’s Name

As you



Letter Eight

Letter from the Clerk informing parents/carers (Upholding Permanent Exclusion)

Dear Parent's/carer’s name

The meeting of the LGC (LGC)/LGC representatives at school on date considered the decision by the

Headteacher/Principal to permanently exclude your son/daughter name of pupil. The LGC (LGC)/LGC

representatives, after carefully considering the representations made and all the available evidence, has decided

to decline the request to reinstate name of pupil's to the school.

The reasons for the LGC (LGC)/LGC representative’s decision are in line with the Department for Education

Guidance paragraph 16; that the suspension was taken:

● in response to a serious breach or persistent breaches of the Trust’s Behaviour Policy; and

● where allowing the pupil to remain in school would seriously harm the education or welfare of the pupil or

others in the school.

[please give the reasons in as much detail as possible, explaining how they were arrived at.]

You have the right to have this decision reviewed by the Independent Review Panel. If you wish to have the

decision reviewed, please notify The Appeals Clerk : include local arrangements here.

(NB – Academies may choose to appoint their own Independent Review Panel)

You must set out the reasons for your review in writing including, if you feel il riti
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https://www.gov.uk/government/publications/school-exclusion#full-publication-update-history
http://www.gov.uk/government/publications/school-exclusion)%3B
https://councilfordisabledchildren.org.uk/information-advice-and-support-services-network/about
https://councilfordisabledchildren.org.uk/information-advice-and-support-services-network/about
mailto:schoolexclusions@nas.org.uk


(http://www.ipsea.org.uk/).

The arrangements currently being made for (pupil's name)'s education will continue. (Specify details here).

Yours sincerely

[Name]

Clerk to the LGC /LGC representative
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